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ACCREDITED CONTINUING EDUCATION 
CME ACTIVITY REQUEST FORM

	Responsible Party
	Complete Information

	Department/Division/Committee/Individual
	

	Name of Person for Request
	

	Title of Person for Request
	

	Signature of Person for Request
	

	Date
	

	
	

	Activity
	Complete Information

	Title of CME Activity
	

	Name of Speaker
	

	Type of Activity (course, conference, Dpt. Meeting, regular scheduled meeting)
	

	Time and Date of Activity
	

	Location of Activity
	

	Duration of Activity for AMA PRA Category 1 Credit (e.g., 1 hour)
	

	
	

	Activity Details
	Complete Information

	Evaluation of previous CME activity
	

	Formal request from a committee, council, board, or individual (Risk Management, CQI)
	

	There is a new program, techniques, equipment, medical issue for which physicians should be educated
	

	Request received from an outside agency
	

	A need was identified through a survey
	

	Objective data/statistics indicate a need
	

	
	

	Audience
	Check Off

	Physicians
	

	Nurses
	

	Pharmacists 
	

	Ancillary Staff and Others
	


	Goals and Objectives (MUST BE COMPLETED TO APPROVE ACE ACTIVITY)
	Complete Information

	State the overall educational goal(s) of this activity
	

	State the specific learning objectives the participants should know at the conclusion of this learning activities
	

	
	

	ACGME Core Competencies Applicable to this Learning Activity
	Check Off

	Practice-Based Learning and Improvement
	

	Patient Care
	

	Systems-based Practice
	

	Medical Knowledge
	

	Communication Skills
	

	Professionalism
	

	
	

	Learning Methods/Aids
	Check Off

	Lecture/Discussion
	

	Panel Discussion
	

	Small Group Discussion
	

	Case Presentation Discussion
	

	PowerPoint Presentation or A/V Aids
	

	
	

	Evaluation Methods
	Check Off

	Evaluation Form at the conclusion
	

	Test/Quiz
	

	Medical Staff Audit
	

	Performing specific techniques taught during session
	

	
	

	Committee Review of Activity 
	Complete Information

	Date
	

	Applicable Topic
	

	Stating Educational Goals with appropriate Behavioral Verbs
	

	Reviewed by:
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